
The Divis ion  of Publ ic  Heal th ,  through the  l eade r sh ip  of t h e  Di rec to r ,  i s  r e s p o n s i b l e  for  t h e  
admin i s t r a t ion ,  d i r e c t i o n ;  .and coord ina t ion  of  t h e  publ ic  h e a l t h  programs throughout Georgia .~ .  
This is  accomplished by the  es tab l i shment  of h e a l t h  s t anda rds  f o r  bus iness ,  housing and f i e l d  
opera t ions ;  

, d a i l y  S ta te -v ide .  program &of r e g i s t r a t i o n ,  s~$aQss , sickl f.COd In$ 

the.improvement of t h e  phys ica l  and d e n t a l  h e a l t h  of a d u l t s  and c h i l d r e n ;  t h e  
- diagnosis< .and control, 0:. d$seases .~.* t he '  I_ . mqnitoring. .~ of  supplies '-of d r i n k i n g  water; and t h e  

8 e f t  i f  ica t ion; pr es erva t i qri of  

~ h .  frm it arranped : numerical ly  by year  of occurrence 
! !  
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m ~ i e , a r  yes, D F J ~ O J  Year: Dother __ - . - then, 

((Certificate>-Cut off f i l e  a t  the end of each calendar year; hold i n  current  f i l e s  a rea  1 year; 
microfilm; then t r ans fe r  o r ig ina l  c e r t i f i c a t e  and the amendment t o  o r ig ina l  posit ion i n  the 
respective b i r t h ,  marriage, divorce, or death f i l e .  

(Annual Microfilm -I- - pilc) - ( l )Ret i re  one o r ig ina l  t o  S ta t e  Archives fo r  permanent re tent ion.  
(2)Keep one o r ig ina l  i n  Vi ta l  Records Office(8ecurity one dupl icate  copy 
in Vital Records Office (reference copy)until longer aeeded for 
reference then destroy. 
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'R2cord s Re t e n t  ion Schedule 

. I 

APPL 
No. 

' *223 
? 
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GEORGIA DEPARTMENT OF HUMAN RESOURCES 
Department of Physical Health 

' V i t a l  Records Unit ' 

E c r  i p  t ion 

AMENDED CERTIFICATE FILE - 
Documents r e l a t ing  t o  changes i n  
b i r th ,  death, or marriage c e r t i -  
f ica tes .  Included fs form 
Ms (51-23 (Amendment t o  Correct 
Errors on Cer t i f ica te )  and- 
o r ig ina l  c e r t i f i c a t e  which i s  t o  -.* 
be ansended. The f i l e  i s  arranged 
numerically by year of occurrence. 

Disposit ion 

Cer t i f i ca t e  f i l e  - cut  off f i l e  
a t  t h e  end of each 
then hold i n  current f i l e s  area 1 
year;  then microfilm; then t ransfer  
o r ig ina l  c e r t i f i c a t e  and the  
dmendment t o  or ig ina l  posi t ion 
i n  respective b i r th ,  marriage, 
divorce, o r  death f i l e .  
Annual microfilm f i l e  - (1) ' r e t i r e  
one copy t o  Archives fo r  permanent 
retention. (2) keep one copy i n  
Vi t a l  Records Office; destroy 
when obsolete, superseded, or  no 
longer needed for  reference. 

calendar year; 
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-- 
GEORGIA DEPARTFELT OF 1NI.iXN RESOURCES 

Department of Phys ica l  Heal th  ’ 
t V i t a l  Records Unit  

,;’ ;’ Appl. 
SO. 

AXENDED CERTIFICATE FILE - 
Documents r e l a t i n g  t o  changes i n  
b i r t h ,  death,  o r  marriage c e r t i -  
f i c a t e s .  Included is  form 
OAS (51-23 (Atcendment t o  Correct 
E r ro r s  on C e r t i f i c a t e )  and 
o r i g i n a l  c e r t i f i c a t e  which i s  t o  
be amended. The f i l e  i s  arranged 
numertcal ly  by year  of occurrence. 

7 4  -40-5- 

PrmenrS s 
a123 

D i s p o s i t i o n  

C e r t i f i c a t e  f i l e  - c u t  o f f  f i l e  
a t  t h e  end o f  each 
then hold i n  cu r ren t  f i les a rea  1 . 
year;  then  microfilm; then t r a n s f e r  
o r i g i n a l  ce r t i f ica te  and t h e  
admendment t o  o r i g i n a l  pos i t i on  
i n  r e spec t ive  b i r t h ,  marriage, 
divorce,  or  dea th  f i l e .  
Annual microfilm f i l e  - (1) r e t i r e  
one copy t o  Archives f o r  p e m n e n t  
r e t en t ion .  (2) keep one copy i n  
V i t a l  Records Off ice ;  destroy 
when obso le t e ,  superseded, o r  no . 
longer needed f o r  reference.  

calendar year ;  
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Ikcords  Retention Schedule 
I . *  

Apple 
No. 

GEORGIA DEPARTMENT OF HUMAN RESOURCES 
Department of Physical Health 

Vi t a l  Records Unit ' 

Description Disposit ion 

AMENDED CERTIFICATE FILE - 
qq -ws Documents r e l a t ing  t o  changes i n  

b i r th ,  death, o r  marriage certi- 
ficates. Included is form 
OAS (5)-23 (Amendment t o  Correct 
Errors on Cer t i f ica te )  and 
o r ig ina l  c e r t i f i c a t e  which is t o  
be amended. 
numerically by year of occurrence. 

%23 The f i l e  i s  arranged 

Cer t i f i ca t e  f i l e  - cut  off f i l e  
a t  the  end of each 
then hold i n  current f i l e s  area 1 
year; then microfilm; then t ransfer  
o r ig ina l  c e r t i f i c a t e  and the  
admendment t o  o r ig ina l  posi t ion 
i n  respective b i r th ,  marriage, 
divorce, or death f i l e .  
Annual microfilm f i l e  - (1) ' retire 
one'copy t o  Archives fo r  permanent 
retention. (2) keep one copy i n  
V i t a l  Records Office; destroy 
when obsolete, superseded, or  no 
longer needed for  reference. 

calendar year; 


